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Policy:   
Records stored in the Archives or the off-site records center (repository) are in the 
physical custody of the College Archives under the policies and procedures of the 
Connecticut College Records Program Manual.   
 
Legal custody of the records remains with the department, office, program, or person who 
created and maintains the records.  The creating department and the Archives staff have 
physical access to the records; however, only the creating department may grant 
permission to review records.  Archives staff refer any requests for records access from 
other departments or personnel to the creating departments. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


